








1990 ACADEMIC CALENDAR

Fanuary 2 Classes Resume

Junuary (2 Falt Quarter Ends

Japuary 15 ML King's Birthday — Holdiday
January 16 Winter Quarter Starrs

February 9 Washington's Birthday — Holiday
February J6 Mid-Quarter (Winter Oddy Starts
March 26-30 Spring Vacation

April 13 Winter Quarter Ends

Aprii 16 Spring Quarter Staris

May 28 Memorial Day — Holiday

May 29 Mia-Ouarter {Spring Gdd) Starts
Faty 4 Independence Day — Holiduy
luly 6 Spring Quarter Ends

July @ Summer Chuarter Starts

July 30-Aogust 4 Summer Vacation

August 27 Mid-Quarter (Summer Odd) Starts
September 3 Labor Day — Holiday

Ociober 3 Samner Quarter Ends

Oetober 8 Fall Quarter Staris

Novemther [9 Mid-Quarter {Winter Odd) Swarts
November 22 Thanksgiving — Holiday

December 17-January 6, 1991 Christmas ~ Hobidayg

199 ACADEMIC CALENDAR

January 7 Classes Resume

January 18 Fali Quarter Eads

January 2§ M.L. King Jr. Birthday Hohliday
January 22 Winter Quafter Staris

February (8 Washington's Birthday Holiday'
March 3 Mint-Quarter {(Winter Odd) Starts
Aprit 1-5% Spring Vacation

Aprii [9 Winter Quarter Ends

April 22 Soripg Quarter Starts

May 27 Memorial Day Holiday

June 3 Mini-Quarter {Spring Odd} Starts
July 4 Independence Day Holiday

Fuly 12 Spring Quarter Ends

Fuiy 15 Summer (Juarter Starts

July 29-August 2 Summer Vacation

September 2 Labor Day Holiday

September 3 Mini-Quarter (Surmmer Odd} Starts
October 10 Summer Quarter Ends

Getober 14 Fall Quarter Startg

November 25 Mini-Quarter (Fall Odd) Starts
November 28 Thanksgiving Dray Holiday
December 23-January 3, 1992 Christrmas Holidays

January 6, 1992 Classes Resume

January {7, 1992 Fall Quarter Ends

*Spring Vacation will vary by city. May be coordinated with public schoot
vacation.



Blair junior College
“The Career College”

Blair junior College is a career college offering education
in business and technology. Blair is committed to preparing
individuals for “fast track’” entry or advancement into the
career field of their choice. The curriculum provides students
with a wide variety of career training choices and general
education in order to be successful in today’s complex
society. To accomplish this goal, the school offers both one
and two year courses of study. With over 80 years of
experience, Blair Junior College has earned a reputation for
excellence in career training,

The educational philosophy supports the concept that
material presented in the classroom be relevant to current
issues in business and have real-world application.

Blair has been providing quality education since 1897 and
isaccredited by the Accrediting Commission of the Associa-
of Independent Colleges and Schools {AICS) as a Junior
College of Business. Blair Junior College is regulated by the
Colorado State Board of Community Colleges and Occupa-
tional Education. The college is approved for Veteran’s
training and participates in Federal and State Guaranteed
Loan and Grant Prograims.

The modern college building is situated on a five-acre site;
is easily accessible; and is serviced by public transportation.
Student services include a well-stocked library, tutorial
assistance, and individualized laboratories including: com-
puters, typing, medical skills, and office management. The
school has a full time Placement Office which assists in
finding full and part-time jobs for current students and
graduates,

Blair Junior Coliege is committed to further excellence in
serving the community in the years ahead.



ASSOCIATE OF APPLIED SCIENCE DEGREE
MAJOR: Accounling
96 CREDIT HOURS

A sound knowledse of the fundamentals of accounting 15 essential to
success i oany economic endeavor. Accounting is the lunguage of
business, and accounting procedures and records are the basic ingre-
dients which provide students with o broad and diverse background in
professional accounting. A variety of positions are available to account-
ing graduates in business, indusirial, and governmenial scoounting
fields.

Listing of Courses in the Program:

Leeture  Labh  Credit

Mumber Fitle Hours Hours Houwrs
48 CREDVT HOURS — FROGRAM REQUIREMENTS

ACC 10t Principles of Accovnting | 4¥ 4
AL 162 Prineiples of Aceounting 1 48 &
ACC I03 Peinciples of Accounting HI 48 4
ACC 4 Inoome Tax Accounting 48 4
ACC 205 Cost Accounting 48 4
ACC 07 Compatertzed Accounting a4 4% 4
ACC 2ES Accounting Practicuum e 4
ACC 217 Advanced Compuierized Accounting 24 48 4
ACL 218 Computerized Payroil Accounting 4 45 4
BSA il Introdaction to- Business 48 4
BSA L1 Business Law [ 4% 4
BSA A HBusiness Law 11 48 4
C3D FIG {ntroduction t¢ Computers 4% 4
3D 120 Computer Programming (BASKET) 24 4% 4
MGT 201 Principles of Management 48 4
MOGT 204 Financial Management 48 4
TYP HEH Keyboarding for Typewriters and Compaters 24 4% 4
24 CREDIT HOURS — GENERAL EDUCATION

ECO 102 Economics 43 4
BNG 3! Cotlege English 1 48 4
ENG 201 College English [I 48 4
ENG 203 Speech 48 4
MTH 100 College Mathematics 48 4
PSY 103 Professional Development 48 4
4 CREPIT HOURS — ELECTIVE 44

4
S84 336 G6



ABSOCIATE OF APPLIED SCIENCE DEGREE
MAJOR: Business Adminisiration
96 CREDIT HOURS

The Business Administration Program 18 designed to provide the
student with a foundation in business management, The student is given
a broad academic background including computer science and account-
ing principles, This degree program is recommended for those who
aspire (o positions in business, idustry, and government.

Listing of Courses in the Program:

Lecture Lab  Credit

Number Tithe flours Hours MHours
68 CREDIT HOURS —~ PROGRAM BREQUIREMENTS

ACC 1431 Principles of Accounting 1 48 4
AL 102 Principles of Accounting 1 4% 4
ACC 203 Prineiples of Accounting I 48 4
ACC 204 Income Tax Accounting 48 4
ACC 207 Computerized Accounting 4 44 4
B3A 101 Introduction 1o Business 48 4
BSA 201 Business 11 48 4
BSA 110 Business Law | 48 4
BSA 211 Business Law U 48 4
CSD 110 Introduction to Computers 48 4
5D {20 Computer Programming (BASIC) 24 4% 4
MGT 201 Principles of Management 48 4
MOT 203 Persoanel Management 48 4
MGT 204 Hinancial Management 48 4
MEKT 200 Fundamentals of Sales 48 4
MET 20| Principles of Marketing 48 4
TYP 101 Keyboarding for Typewriters and Compulers 24 48 4
24 CREDIT HOURS — GENERAL EDUCATION

BECO 102 Eeonomics 48 4
ENG 1ol College Bnglish 1 48 4
ENG 201 Coilege Boglish Il 48 4
ENG 203 Speech 43 4
MTH 0D College Mathematics 48 4
PSY 105 Professional Development 48 4
4 CREDIT HOURS — BELECTIVE 48



ASSOCIATE OF APPLIED SCIENCE DEGREE
MAJOR: Computer Science with Business Emphasis
b6 CREDIT HOURS
This Computer Science Program is designed with a business emphasis (o
provide the student with the necessary skills and knowledge 1o obtain an

entry-fevel position in the computer field with a business emphasis.

Listing of Courses in the Program:

Leciure Lab  Credi
Mutnber Title Haowrs tours Hours

&8 CREDHT HOURS — PROGRAM REQUIREMENTS

ACC M Principles of Accounting | 43 4
ACC a2 Principles of Accounting 11 48 4
ACC 203 Principles of Accounting 11 44 4
HSA 3 Intraduciion to Business 4% 4
BSA iro Business Law | 48 4
Cs i Infroduction (¢ Computers 4% 4
CSB o Computer Programming (BASIC) 24 48 4
O8Iy G ADA 24 44 4
CRB 236 Computer Programming (COBOL ) 24 48 4
OS5 235 Computer Programming (COBOL 11} i 48 4
C81 0 240 System Analysis & Design | 48 4
C50 242 PFde Management Technigues 48 4
CSE 46 Dats Structures 45 4
CsB o 247 Fundamentals of Operating Systems 48 4
CSEB o 56 Microcomputers in Business 24 4% 4
MOT 28 Principles of Management 48 4
MTH 120 Algebra 4% 4
TYe tH Keyboarding for Typewriters and Compulers 24 48 4
4 CREDIT HOURS — GENERAL EDUCATION

BCO 102 Economics ' 48 4
ENG 101 College Englisk 1 48 4
ENG 26t College English [F 48 4
ENG 202 Speech 48 4
MTH G0 College Mathematics LI 48 4
PsY f05 Professional Development 48 4

1308 288 6



ASSOCIATE OF APPLIED SCIENCE DEGREE
MAJOR: Computer Science with Scientific Emphasis
96 CREDIT HOURS
This Computer Science Program is designed o provide the student with the
necessary skills and knowledge to obtain an entry-level position in the

computer field with companics who require a scientific emphasis.

Listing of Courses in the Program:

lLecture Lab  Credit
Number Title Hours Hours Hours

8 CREDIT HOURS - PROGRAM REQUIREMENTS

BSA Ht introduction 1o Business 48 4
BSA {4 Bugsiness Law i 45 4
s 1o Introduction to Computers 48 4
CsD 120 Computer Programming {BASIO) 24 48 4
8D 125 Advanced BASIC 24 48 4
O8I 200 ADA 24 48 4
CShy o 210 Computer Programming (FORTRAN) 24 48 4
050 220 Computer Programming [Pagcal) 24 48 4
- OSDy 230 Computer Programming {COBOL D 24 48 4
CSD 2358 Computer Programming (COBOL 1) 24 48 4
CSD 240 Systems Analysis & Design | 48 4
C8D. 246 Data Structures 48 4
CSir 247 Fundamentals of (perating Systems 48 4
CsSD 250 Microcompiters in Business 4 48 4
MTH 120 Algebra 48 4
MTH 210 Technical Mathematics 48 4
TYP 0} Keyboarding for Typewriters and Computers 24 48 4
24 CREDIT HOURS — GENERAL EDUCATION
ECG 102 Economiss 48 4
ENG 101 College English | 48 4
ENG 201 Coliege English 1 48 4
ENG 203 Speech 48 4
MTH {01 Coliege Mathematies |1 48 4
Py 105 Professional Development 48 4
936 432 96
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ASSOCIATE OF APPLIED SCIENCE DEGREE
MAJOR: Medical Administrative Assisting
96 CREDIT HOURS

The Medical Administrative Assisting Program prepares the graduate
to assist the physician and allied health personnel. The program teaches
the fundamentals of patient care, laboratory procedures, and current
medical office management.

Listing of Courses in the Program:

Leeture Lab  Credit

Mumber Titie Hours Hours Heurs
68 CREDIT HOURS -~ PROGRAM REQUIREMENTS
ACC 101 Principles of Accounting | 48 4
BSA HA! introduction to Business 48 4
BSA 108 fnfroduction to Gifice Technology 48 4
BSA PG Business Law [ 48 4
Csh 10s Word Processing [ 24 48 4
CED PG Introduction to Computers 48 4
MED 101 Meadical Terminclogy 48 4
MED 10§ Medical Seience § 48 4
MED 110 Medical Science ] 48 4
MED 205 Medical Science 111 48 4
MED 210 Medical Secience IV 48 4
MED 215 Medical Science ¥ 48 4
MED 220 Medical Assisting Skills 24 48 4
MED 230 tdedical Office Procedurss 24 48 4
MGOGT 203 Personnel Management 48 4
SHB 101 Shorthand I 24 48 4
TYF ik Keyboarding for Typewriters and Computers 4 48 4
24 CREDIT HOURS — GENERAL EDUCATION
ECG gz BEconomics 48 4
ENG 101 College Engiish | 48 4
EMNG 201 Coliege English 1} 48 4
ENG 203 Speech 48 4
MTH 100 Colisge Mathematics 48 4
PRY 138 Professional Development 48 4
4 CREDT HOURS — ELECTIVE .48 i "
{032 240 95



ASSOCIATE OF APPLIED SCIENCE DEGREE
MAJOR: Paralegal Studies
96 CREDIT HOURS

The Paralegal Studies Program is designed to provide the student with
fundamential knowiedge of legal lerminology, substantive and procedural
law, drafting and research. The program prepares the student foremployment
by attorneys or in legal related occupations such as corporale, real estate or
government agencics,

Listing of Courses in the Program:

Lecture Lab  {redit
Numher Title Hours Hours Howrs

68 CREDIT HOURS « PROGRAM REQUIREMENTS

ACC 0] Principles of Accounting 4% 4
BSA 05 Introduction to Office Technology 48 4 4
CSD» 05 Word Processing | 24 48 4
CSD 17 Waord Processing 1l 24 48 4
s i {ntroduction {o Computers 48 4
PAR 10 [ntroduction to Paralegal Studies 48 4
PAR 102 Legal Research and Writing U 48 4
PAR 103 Coniract Law 48 4
PAR 104 Torty and Insurance Law 4% 4
PAR 200 Legal Research and Wriling U 48 4
PAR 20t Wills, Probate and Family Law 48 4
PAR 202 Bankruptoy, Property and

Real Dstate Law 43 4
PAR 23 Civil Procedures 4¥ 4
PAR 204 Trial Preparation sad Procedures 48 4
PAR 205 Paralegal Studies Internship G 96-144 4
SEC 203 Office Muanagement 48 5 4
TYP 101 Keyhoarding for Typewriters and

Computers 24 48 4
24 CREDIT HOURS - GENERAL EDUCATION
ECO 102 Economics 48 4
ENG College Bnglish { 48 ]
ENG 201 College English 1 43 4
ENG 203 Speech 48 4
MTH 101 College Mathematics | 48 4
PSY 105 Professional Development 48 4
4 CREDIT HOURS - ELECTIVE 43 0-96 4

1032 249303 98



ASSOCIATE OF APPLIED SCIENCE DEGRER
MAJOR: Secretarial Science
96 CREDIT HOURS

The Secretarial Science Associate Degree Program prepares the
graduate to be an integral part of the business management tcam. The
program provides the student with a broad base of management skills
including information systems, office planning and services, speedwrit-
ing, and word processing.

Listing of Courses in the Program:

Lecture Lab  Oredit

Nurmber Fitle Hours Hours Hours
68 CREDIT HOURS — PROGRAM REGUIREMENTS

ACC 10 Principles of Aceounting i 44 4
BSA HE! Introduction to Business 45 4
BSA 103 Introduction to Offles Technology 48 4
BSA 114 Business Law | 4% 4
C8D {35 Word Processing | 24 48 4
CSH Y Word Processing 11 4 LR 4
CSD LY Introduction to Computars 44 4
3D 126 Computer Programming (BASIC) 24 48 4
MOT 2t Principies of Manapement 48 4
MOT 203 Personnel Management 48 4
SEC 203 Office Management (Bxacutive) 48 4
SHD 161 Shorthand | . 24 48 4
SH» 201 Shorthand 1 24 48 4
SHD 202 Shorthand {11 24 4% 4
TYP 101 Kevboarding for Typewriters and Computers © 24 4% 4
TYP 162 Typing 24 48 4
TYP 202 Typing 24 43 4
24 CREDIT HOURS — GENERAL EDUCATION

BECO 102 Heonomics 48 4
ENG HEH College English | 48 4
ENG  zot Coliege English 1 48 4
ENG 203 Speech 48 4
MTH 100 College Mathematics 48 4
PRY 105 Professional Development 48 4
4 CREDIT HOURS — ELECTIVE 43



ASSOCIATE OF APPLIED SCIENCE DEGREE
MAJOR: Travel and Tourism Careers
6 CREDIT HOURS

The Travel and Tourism Program combines general business and
office management courses with specialized training for employment
with hotels, travel agencies, cruise ships, airline companies, and the
general hospitality industry.

Listing of Courses in the Program:

Lecture Lab  Credit
Muamber Tite Hours Hours Hours
68 CREDTY HOURS ~ PROGRAM REQUIREMENTS
ACO 104 Prinviples of Accounting 1 48 4
BSA 101 Introduction to Business 48 4
BSA 110 Buslness Law | 48 4
{SD {10 Introduction o Compulers 48 4
GHO 1 Geography 44 4
MOGT 203 Personnel Management 4% 4
MKT 200 Fundamentals of Sales 48 4
MET 201 Marketing 48 4
Tal 105 Introduction 1o Trave] 48 4
TAC 125 Ticketing and Tariffs 48 4
TAD 130 Reservations I 48 4
TAC 135 Reaservations [l 24 48 4
TAC 140 Reservations {11 2 43 4
TAC 205 Interaational Travel 48 4
TAC 225 Tourism 48 4
TAC 230 Trave] Operations 43 4
TYP 141 Keyboarding for Typewriters and Computers 24 48 4
24 CREDIT HOURS - GENERAL EDUCATION
ECO 102 . Economics 48 4
ENG 0l College English 1 48 4
ENG 201 College English Il 48 4
ENG 203 Speech 48 4
MTH 160 College Mathematics 48 4
PSY 05 Professional Development 48 4
u 4 CREDIT HOURS — ELECTIVE 48 o 4
1080 144 96



JUNIOR ACCOUNTING DIPLOMA
48 CREDIT HOURS

The Junior Accounting Program provides the student with a back-

ground in accounting and general business subjects to prepare graduates
for sccounting positions,

Listing of Courses in the Prograsm:

bLecture Lab  Credit

Number Tiile Hours Houre Hours
3 CREDIT HOURS - PROCRAM REQUIREMENTS

ATC D Principtes of Accounting | 44 4
AL 102 Principles of Accounting 11 48 4
ACC 263 Brinciples of Accounting HI 48 4
ACC 4 Income Tax Accounting 4% 4
ACC 203 Cost Accouniing 4% 4
ACC 20T Computerized Accounting 24 48 4
BSA 101 Infroduction & Business 48 4
TYE 161 Kevboarding for Typawriters and Computers 24 48 4

16 CREDIT HOURS — GEMERAL EDUCATHON

EMG 101 College BEnglish § 48 4
ENG 203 Speech 48 4
MTH 100 College Mathematics 4% 4
PRY HIS Professional Development 48 . 4

578 H 48



MEDICAL OFFICE SPECIALIST DIPLOMA
48 CREDIT HOURS

This concentrated medical/business program prepares the graduate
for positions in medical offices or health care facilities.

Listing of Courses in the Program:

Lecture Lab Credit

MNumber Title Hours Hours Hours
32 CREDIT HOURS — PROGRAM REQUIREMENTS
ACC 0% Principles of Accounting 1 4% 4
MED 104 Medical Terminoclogy 48 4
MED 103 dMedical Science | 438 4
MED 11D Medical Science ] 48 4
MED 205 Medical Science Il 48 4
MED 210 Medical Science 1V 48 4
MED 230 Medical Office Procedures 48 4
TYP 141 Keyboarding for Typewriters and Computers 24 48 4
16 CREDIT HOURS — GENERAL EDUCATION
ENG 10t College English | 48 4
EMNG 33 Speech 48 4
MTH 160 College Mathematics 43 4
PSY 103 Professional Development 48 - A
552 48 48




SECRETARIAL SCIENCE DIPLOMA
48 CREDIT HOURS

Tre Secretarial Science Diploma Program focuses on general office
skifls, The graduate will have competency in the use of state-of-the-art
office machines, as well as typing, speedwriting, and office administra-
tion, This program is designed to prepare graduates to meet the chal-

lenges of the modern office.

Listing of Courses in the Program:

Eecture  Lab  Credit

Number Title Hours Hours Hourg
32 CHEDIT HOURS — PROGEAM REQUIREMENTS
ACT B Principles of Accounting | 48 4
BSA i Introduction o Oflee Techoology 48 4
{81 115 Word Processing 1 24 48 4
SEC H3 (ffice Management 48 4
SHI 1t Shorthand | 24 45 4
SHE 244 Storthand i 24 48 4
TYFP t01 Reyboarding for Typewriters and Computers 24 48 4
TYP 12 Typing {1 24 48 4
fe CREDET HOURS — GENERAL EDUCATION
EMNE 153 College BEoglish | 48 4
ENG 203 Speech 48 4
MTH 100 College Mathematics 4% 4
PSY 15 Professional Development 48 4
454 244 48



TRAVEL AND TOURISM DIPLOMA
48 CREDIT HOURS

The Travel and Tourism Diploma Program combines general business
and office management courses with specialized training in travel and
tourism and prepares the graduate for a variety of career choices in the
hospitality industry.

Listing of Courses in the Program:

Lecture Lab Credit
Number Title Hours Hours Hours
32 CREDIT HOURS — PROGRAM REQUIREMENTS
GHO 111 Creography 48 4
TAC 145 Introduction to Travel 48 4
TAC 125 Ticketing and Tariffs 48 4
TAC 130 Reservations i 48 4
TAC 135 Reservations 11 24 48 4
TAC 205 International Travel 48 4
TAC 225 Tourism 48 4
TYP 161 Keyboarding for Typewriters and Computers 24 48 4
16 CREDIT HOURS — GENERAL EDUCATION
ENG 0] College English 1 48 4
ENG 203 Speech 48 4
MTH 100 College Mathematics 48 4
PSY 103 Professional Development 48 . 4

528 95 48



WORD PROCESSING SPECIALIST DIPLOMA
48 CREDIT HOURS

The Word Processing Specialist Diploma Program s designed to
provide not only technical expertise but also a basic understanding of the
concepis involved in the word processing field.

Listing of Courses in the Program:

Lecture Lab  Credit

Number Title Heuss  Hours Hours
32 CREDIT HOURS — PROGRAM REQUIREMENTS
ACC 10! Principles of Accounting . 48 4
BSA 105 Iniraduction to Office Technaology 24 4% 4
S0 1S Word Processing 1 24 44 4
CSE H7 Word Provessing [ 24 48 4
5D 11E Introduction to Computars 24 L8 4
SEC 203 Gffice Managemant 48 4
TYP 0y Keyboarding for Typewriters and Computers 4 48 4
TYP 12 Typiag il 24 48 4
t6 CREDIT HOURS — GENERAL EDUCATION
ENG 1 Coilege English | 45 4
ERG 203 Speech 48 4
MTH (00 College Mathematics 45 4
BSY 103 Professional Development 48 o 4
412 283 48









